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   KiTEC INDUSTRIES (INDIA) PRIVATE LIMITED               CONFIDENTIAL
                             APPLICATION   FOR   EMPLOYMENT

                  (To be completed in applicant’s own handwriting) 

	


	Position in Office:


	 Reference & Date:


	A. Personal Details

	Full Name in Block Letters:
First Name         

Middle Name                 
Surname
	Sex: 
Marital Status
	Blood Group

	Permanent Home Address:
	Present Residential Address

(For Communication):
Phone No.:
	  Age
	Date of Birth

	
	
	 Native State:

	Father’s Name, Qualifications & Occupation:
	Place of Domicile:

	Husband’s / Wife’s Name, Qualification & Occupation:
	Religion:

	Brothers, Sisters, their Names Qualifications & Occupation: 

1.

2.

3
.
	Marital Status

	Health (Mention any disability, serious illness or operation you had)
	Ages of Children

              Boys          Girls

1.

2.

3.

	Languages:                             
(Underline Mother Tongue)  Spoken:
Read:
                                              Written:      
          
	Height


	Weight (Kgs)

	
	Vision              R        L



	Membership of Professional Organizations / Social Institutions:
	Do you own a vehicle / Mention type 
Reg.No.



	Hobbies & Interests:

	Magazines you read:


	B. EDUCATION & TRAINING

	Level
	Name of School / College and

Board / University
	Examination

Passed
	Month & Year

of Passing
	Class & % of marks
	Main Subjects

	School

Level
	
	
	
	
	

	H.S.C.

Level
	
	
	
	
	

	Graduation
	
	
	
	
	

	Post-Graduation
	
	
	
	
	

	Professional or Technical courses
	
	
	
	
	

	Mention Scholarships, Awards, Won, etc:
	Participation in short duration courses:

	            C.  SELF   EVALUATION

	What, according to you are your:

	(a)    Strengths and Weaknesses:
(c)  Ambitions & Career Plans:

	(b)    Achievements and Failures:
(d) Reasons for seeking change:


	D (1) WORK EXPERIENCE (Start with first job) (Excluding your present Job)
                        (IF MORE SPACE REQUIRED. PLEASE ATTACH AS NECESSARY)

	Duration
	Name & Address

Of Employer
	Designation & Nature of your duties
	Last Gross Salary

(All inclusive)
	Reasons for Leaving

	From
	To
	
	
	
	

	
	
	
	
	
	

	D (2) PRESENT EMPLOYMENT

	Name & Address of Employer______________________________________________________
Phone No.________________         

Nature of Business__________________________________________________________________
Annual Turnover____________________________ No. of Employees___________________


	Date of Joining____________________________    Joining Position __________________________

Present Position_________________________          w.e.f.____________________________________
Reporting to__________________________ Persons Reporting to you_________________________

	Current Monthly Salary (A)
	Other Benefits / Perks (B)
	Nature of Present

Accommodation

Your own:

Rented by:
You 
By Co.

Notice Period 

Required:
Present Gross Per

Month (A+B):
Expected Gross per

Month (A+B)

	Basic 

Conveyance/

Petrol Allow.

Any others, Please Specify:
Total (A)
	Rs.__________

Rs.__________
 Rs.__________
Rs.__________
	P.F.

Gratuity
Bonus

Any others, Please specify
Total (B)
	Rs._____________

Rs._____________

Rs._____________

Rs._____________ 

Rs._____________
	

	D (3)

	ORGANISATION STRUCTURE OF YOUR DEPARTMENT (MARK YOUR POSITION)



	E.      GENERAL DATA

	References (Give name, designation & address of from last two employers / superiors with whom you have worked.

	1.                                                                                       
	2.



	Are you related to or you know anyone in our company? If yes, please state Name, Dept. & Relationship
	Willingness to travel

	
	

	Additional information, if any:

	I hereby declare that the particulars given by me are true & correct.

                                                                                                                                 ___________________

Date:                                                                                                                                  Signature


